A Comprehensive Guide to Google Classroom

Kia ora whanau, here is your step by step quide on how to use, utilise and
manoeuvre Google Classroom. This quide will include info on the following:
e Entfering a new Google Classroom
e Understanding what the tabs mean
o Finding the work that your feachers have set - e @ ©
e How to upload and hand in work
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GETTING STARTED - ENTERING A NEW GooGLE CLASSROOM:

In a new tab, open Google Classroom. o Cr ?
To enter a new Google Classroom, you will then need fo click on the ‘plus’ 9 ? C?
symbol at the top right of the screen (see below), and then click ‘JOIN CLASS'.
= Google Classroom @ #OOF
It will then ask you fo enter a class code - input the correct code Jolivelass
that you have been given (’rhey are case sensitive). A R e dleea el atsan
enter it here.
Once the code has been entered, it will take you to your class’ o

Google Classroom Stream (homepage).

Cancel

UNDERSTANDING THE STREAM:

= Ponsonby Intermediate Remote Learning

The Stream is where you will see the title page, tabs for other areas of Classroom, and an 'Upcoming' box

which will show you your deadlines when you have them.




The ‘Stream’ is like a homepage - everything that the feachers post will show up on this page. It is the best
place to keep up to date with announcements, info and recent work.

= Ponsonby Intermediate Remote Learn...  stream Classwork People

Ponsonby Intermediate Remote Learning

Upcoming

Woohoo, no work due in
soon!

View all

Everything that gets posted by your teachers will show up here - keep up 1o date!

WHAT Do THE TaBs Mean?
We have covered ‘'STREAM' but what does the ‘CLASSWORK' tab have?

= Ponsonby Intermediate Remote Learn... stream People

The ‘CLASSWORK' tab is where you can find your Assignments and work that requires you o act on it.
For example you may need to respond to a question, submit a document or complete a quiz that has been
set by your teacher. This is the work that has a due date noted to the side (see below for an example).

It is Likely that this work will be organised by Subject.

Our Endangered Earth

IN CLASS WORK - Persuade Miss. Rees
. Week 8 Homework - Pick a Side




WHAT Do THE Taes Mean?
Lastly, what does the ‘PEOPLE’ tab include?

= Ponsonby Intermediate Remote Learn... stream  Classwork

This tab will show you what teachers are a part of the Google Classroom and who can post assignments,
updates and information for you. Here is an example of what it might Look Like:

Teachers

® Katie Fiddian
aw

% Andy Wilson
0 Cherie Bolesworth

How 1o UpLoAD AND HAND IN WORK
Firstly, click on the assignment that you would like to submit your work to. It will have the instructions for

the task and how you can be successful with this task.
On the right handside: the ‘YOUR WORK' box is where you will submit the document with the completed

work.

= Ponsonby Intermediate Remote Learning

100 points

Year 7 English Week 9 Work: Should Panda _
. Your work Aszigned
Bears be left to become extinct? o

& Katie Fiddian 21 Mar (Edited 09:45)

Submit your answer to the big question: Should Panda Bears be left to become extinct?

Use the attached resource to help you.
If you have looked Into this question at all then have a look at the other topics to explore. Try to co

or No.
Private comments

nsider a solid opinion on this yes. Yes

Remote Learning English: Ye... Year 7 Endangered Earth Top... ,3

Google Docs Google Docs

Class comments




- Click on ‘Add or Create’

- ADD means that you are wanting to add a
document from your Google Drive (a Your work
document that already exists)

Assigned

+ Add or create
- CREATE means that you are going fo create

a brand new document to hand in /X Google Drive -
(See here) & Link
i File
Create new
Once the document is attached, be sure to click ‘HAND IN' B Docs
- this tells your feacher that you have finished your work. B>
1 Slides
***¥MPORTANT*** Once you click ‘HAND IN" you lose the = Sheets
right to edit your work on that document anymore. So, B Drawings
MAKE SURE that you are finished before you click 'HAND
IN.
(See below)

|
Hand in
)

Hand it in

When you're ready to submit all your files for this assignment,

remember to hand it in.




